Hennepin Technical College’s Clinic Nursing Preceptor Role Guidelines
NURS 2380 - Transition to Practice Clinical
           Thank you for offering your site to our Practical Nursing students. We appreciate your partnering with us in developing future nurses. It is helpful if the student can have the same nurse preceptor for the majority of the clinic experience. Either an RN or LPN may precept within the boundaries of their respective scope of practice. 

The following are guidelines to assist your nursing staff in understanding the responsibility of the Preceptor role. We will send you an email with the list of student names and the schedule prior to the beginning of each Transition course, the final course before graduation in our new curriculum. 

Preceptor Guidelines

	Thank you for volunteering for the important job of preceptor. The student you will precept is a practical nursing student in their final semester at Hennepin Technical College. Your student has successfully completed all prior courses. They have completed three clinical rotations in long-term care and/or sub-acute / transitional care. 

During this clinical rotation, the student will be on-site for the full 8-hour shift for seven days. The student will give you evaluation forms that should be completed approximately half way through the clinical and again at the end of the clinical. We ask that the nurse completing the evaluation has served as a preceptor to the student for a minimum of 2 shifts.  

Please review the feedback with the student so they can learn which areas they do well in and which areas need improvement. Your continued feedback to the student on performance is appreciated. If a situation arises where you wish to share your feedback with the instructor, please feel free to contact the instructor by phone at any time, or you may scan and email the preceptor feedback form to us at the email address listed on the form.
	
If you become concerned about the performance level of the student, please contact your nurse manager so that the instructor is notified. You may also contact the instructor directly, at any time. Examples may include a student not showing initiative, lack of knowledge or ability to perform standard skills, or concerns regarding communication. We want this to be a safe and productive experience for all.

Preceptor role: 
Preceptor expectations of the student will include performing nursing skills and demonstrating knowledge in the following areas:
1. “Room” and interview clients; perform client height, weight, OFC and vital signs.
2. Assist physicians and staff with preparation and performance of treatments and procedures.
3. Prepare and administer medications by any route except I.V. under direct supervision.
4. Accurately document data collected on the appropriate record.
5. Identify and report abnormal findings to the appropriate health care personnel.
6. Identify own limitations.
7. Demonstrate a willingness to seek out new learning experiences.
8. Utilize time constructively.
9. Demonstrate competency in clinical skills.
10. Maintain client safety at all times.

Day 1: We would request the following be reviewed during the initial orientation to the clinic:
1. Hazardous waste procedures
2. Location and content of the supply rooms
3. Brief orientation to the rooms, including equipment and room “flags”
4. Location of the crash cart, oxygen tanks and fire extinguishers
5. Brief orientation to the medications and procedures routinely utilized
6. Brief overview of the “nurse’s station”, organization, physician preferences
7. Break room location
8. Documentation procedures on forms and EMR (electronic medical record) 

After the orientation to the clinic, the student should shadow the preceptor as they work with clients. If the preceptor feels comfortable, the student may perform basic skills with preceptor observation. The first day should be an opportunity to get comfortable with the clinic, clients, and the daily routine. 

             The preceptor will determine when the student is competent to work independently.  This will vary from clinic to clinic.  The student is expected to function within that clinic site’s expectations as a student practical nurse (i.e. scope of practice).  A checklist will guide the clinic and the student to meet the requirements of this course.  

             The student will prepare and administer medications only under the direct supervision of a preceptor. All parenteral medication administration must have a licensed nurse observing the procedure.  If a licensed nurse is not present, the administration of the medication(s) must be only an observational experience.  Please adhere to any additional restrictions as indicated by your clinical site or your scope of practice. 

Professionalism:
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The student will be expected to:
1. Demonstrate care and concern for clients at all times.
2. Accept constructive criticism and demonstrate a learned response.
3. Maintain confidentiality of clients and co-workers.
4. Demonstrate a positive and mature attitude in decision-making and behavioral responses.
5. Communicate to co-workers and clients in a professional manner at all time.
6. Maintain a professional appearance.
7. Demonstrate accountability by contacting the clinic and instructor prior to any incidence of absence, tardiness and / or inability to complete an 8-hour day.

Student Expectations of Staff / Preceptors are as follows:

1. Communicate expectations and limitations.
2. Provide a friendly, helpful environment.
3. Provide opportunities for the student to perform hands-on skills.
4. Assist in providing experiences that meet student and school objectives, as seen in the course outline.
5. Supervise activities when appropriate: ALL MEDICATION PREPARATION AND ADMINISTRATION OF MEDICATIONS MUST BE SUPERVISED by an LPN or RN.
6. Provide feedback on performance and how to improve, in a timely manner, to encourage learning.
7. Contribute to the evaluation of a student’s participation, attitude and skills competency.
8. Coach and assist student as appropriate.
9. Provide positive example of professionalism as a role model.

Again, thank you so very much for your participation in the education of our Practical Nursing students. Your knowledge and experience are invaluable in preparing our students for the licensing exam and future employment as Licensed Practical Nurses.
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